
Tully Free Library Materials Selection Policy 

The Tully Free Library services the area that includes the Tully School District as well as 
portions of the towns of Fabius, LaFayette, Marietta, Otisco, Preble, and parts of Cortland 
County. Qualified staff who aims to maintain a vital collection that' s useful to the 
commw1ity as a whole does selection of material. This requi res constant evaluation and 
examination. Factors affecting selection include funding, space, and the need to keep 
collections current and in good condition. Final responsibility for selection, as for all 
Library activities, rests with the Director, who administers the Library under the authority 
of the Board of Trustees. Suggestions for purchase are welcomed from the general public 
and are always given serious consideration. 

The Objectives 

The Tully Free Library acquires, encourages, and makes available materials which: 
1) Meet the informational and recreational needs of the community. 
2) Support educational, civic and cultural activities within the community. 
3) Stimulate thoughtful participation in the affairs of the community, the country, and 

the world. 
4) Help people know more about themselves and their world. 
5) Give access to a variety of opinions on matter of current interest and encourage 

freedom of expression. 

The Tully Free Library subscribes to the belief that the freedom to read is imperati ve to 
our democracy, and that free communication is essential according to the provisions of 
the Library Bill of Rights and the Intellectual Freedom Statement (Appendix). 

The Tully Free Library will not deny minor's access to services and materials available to 
adults. This policy is in accord with the "Library Bill of Rights" and supported by the 
American Library Association. The Tully Free Library takes the position that staff 
members do not act in loco parentis. It is the parent or person having responsibility for 
the child, and only that person, who may restrict his child from access to library materi als 
and services. The parent who would rather his child did not have access to certain 
materials should so advise the child. 
The Library collection should reflect a variety of opinions on current interest and should 
encourage freedom of expression. However, the Library is under no obligation to furni sh 
a public platform for any particular point. 

Our Goal 

The goal of the Library is to promote the maximum use of its collection by the greatest 
number of people. 



General Selection Criteria 

Selection refers to the decision that must be made either to add a given item to the 
collection or to retain one that is already there. 
The Librarians use a variety of tools to help with the selection of materials such as 
professional reviews and journals, magazines, TV, and newspaper reviews, bookstores 
and publishers ' displays, catalogs, promotions, and patron and staff recommendations. 
Recognizing the many educational and recreational needs ofthe individual, as well as the 
community, all acquisitions, whether purchased or donated, are considered in terms of the 
fo llowing criteria: 
1) Suitability of physical format for library purposes. 
2) Relevance to p resent and projected community needs and demands. 
3) Contribution to total collection. 
4) Suitability of subject and method of presentation for intended audience. 
5) Timeliness and importance fo r contemporary society. 
6) Qualities conducive to critical thought and understanding. 
7) Competence and reputation of author and/or publisher. 
8) Attention of critics and reviews. 
9) Importance as a document of the times. 
1 0) Availability of material elsewhere. 

Special Criteria for the Evaluation of Non-Fiction 
1) Authority. 
2) Comprehensiveness and depth oftreatment. 
3) Objectivity. 
4) Accuracy, clarity, and logic of presentation. 
5) Representative expression of controversial or minority points of view. 

Specific Criteria for the Evaluation of Fiction 
1) Representative collection of important movement, trend, genre, or culture. 
2) Vitality and originality. 
3) Artistic presentation. 
4) Sustained interest and readability. 
5) Effecti ve characterization. 
6) Authenticity of historical or social setting. 

Specific Criteria for Paperbacks 
Same as above but also includes: 
I) A new popular ti tle or a perennial favorite in great demand. 
2) A title or subject of major but intermittent interest. 
3) A title only in paperback form. 



Specific Criteria for Periodicals, Newspaper, and Pamphlets 
Same as above but is made to augment the book collection in the following ways: 
I) To cover the most recent events. 
2) To obtain current information in subject areas not yet in book form. 
3) To provide reference material. 
4) To provide general and recreational reading. 

Juvenile Book Selection 

Identification of Clientele Served 
The juvenile collection of the library serves all from infancy through elementary school 
age students as well as others whose interests and aptitudes would be best served by 
elementary materials. The library strives to acquire materials that complement the 
school's curriculum and the homework needs of its students. 

Intellectual Freedom 

The Tully Free Library reaffirms its support of the Library Bill of Rights, and provides 
access to all materials for all ages and comprehension levels. In supporting the Library 
Bill of Rights, the Library does not exclude from the juvenile collection materials that 
present a candid view of life. The presence of illustrations or language that might be 
offensive to some of our clientele is not just cause to withhold the material from the 
collections, provided that the content and format, as a whole, conform to the General 
Standards of Quality. 

General Standards of Quality 

I) Content 
a. Value of material in consideration of recreational, informationa l and cultural 

needs and potentials of readers including children with special needs, talents, 
problems or interests. 

b. Readability for age group intended. 
c. Suitability of subject treatment and vocabulary to age of intended reader. 
d. Timely value for contemporary society. 
e. Competence and reputation author. 
f. Insight into human and social conditions. 
g. Suitability of physical format which will grant a reasonable permanence to the 

material. 
h. Availability of material elsewhere. 
1. Relationship of material to ex isting collection comparing content, presentation, 

and appearance to similar works in the same field . 



2) Suitabi lity of material for library use. 
a. Paperback books are seldom purchased as part of the juvenile collection. 
b. The Library does not provide textbooks, but does order small quantities of 

materials needed for schoolwork if it is part of the cuniculum. The Library also 
tries to provide supplementary materials for students as we ll. 

Non-Print Materials 

Audiovisual materials in a variety of formats are chosen to provide information, 
education, and entertairm1ent. In many cases, selected audiovisual media supplement the 
print collection of the library. Criteria for selection will vary slightly but in general will 
follow the general selection criteria for print materials. 

Books- on-CD 

The Tully Free Library collects adult and children's books-on-CO on the basis of 
educational , cultural and recreational value, with consideration also made on the physical 
quality and the cost of the product. As a general rule, only unabridged versions of books 
are considered for purchase 

DVDs 

The Tully Free Library intends to collect items of educational, cultural value, and 
entertainment. Consideration is also made on the basis of physical quality and cost ofthe 
product. 

Playaways 

The Tu lly Free Library intends to collect items for educational, cultural , and 
entertainment purchases, with physical quality, demand and cost in mind. 

CD/Kits 

The Tully Free Library acquires kits for juvenile and young adult collections only. 
The criteria for selection include demand, availability, physical quality, and cost. 

Music CDs 

Due to space, and budget constraints, The Tully Free Library's Music CD collection, at 
this time, is only made up of donations 



Controversial Materials 

The library has a responsibility to select a representative collection of materials including 
those on controversial subjects. The Library makes an effort to supply information, 
which will provide a variety and balance of opinion in order that individuals may freely 
examine issues. Material is selected on the basis of content as a whole. 
Materials that contain frank treatments of certain situations; language or illustrations, 
which may be objectionable to some, are included, if they meet general selection criteria. 
Each work must be judged on its own merits in light of the audience for whom it is 
intended. The Library has an additional responsibility to protect the rights of mature or 
sophisticated readers by providing materials that are well balanced, authoritative and up 
to date. 

Challenged Materials 

The Board of Trustees recognizes that the collection of diverse materials may result in 
some complaints and request reconsideration. Patrons requesting that that material be 
withdrawn or reclassified may complete a "Request for Reconsideration of Library 
Materials" form. The director will review the material(s) along with reviews, circulation 
history, and recommendations and make a decision whether to retain or withdraw. The 
director will then notify both the Board and the patron ofthe decision. If the patron is not 
satisfied , he/she may request in writing, that the Board review the material and make a 
final deci sion. 

Collection Maintenance 

a) Duplication 
The purchase of additional copies of a specific title is governed by the demand 
for the item, its intrinsic or historical value, and the space and budget 
constraints. Additional copies can sometimes be requested from other libraries 
or through a "bulk loan". 

b) Withdrawals 
The maintenance of an attractive and useful material collection is vital and 
requires continual evaluation. The Library may withdraw an item if it is 

damaged, obsolete, not circulating, or if there is space limitations 

c) Replacement of worn volumes is dependent on demand for the item, its value 
to the collection, and its edition. 



Gifts 

Gifts of books and other material are accepted by the Library with the explicit 
understanding that the Library reserves the right to handle or dispose of them in its 
best interest. Such materials may be added to the collection if they meet the 
standards of selection and represent a particularly valuable asset. Textbooks are not 
accepted. When a patron brings in periodicals that are current and in good 
condition, they are put in a basket and free for the taking. Limitations on staff time 
for the processing, and limitations of space make it necessary to be selective in the 
acceptance of donations. Persons wishing to donate books and other materials must 
speak with a staff member who wi ll inspect the materials prior to acceptance by the 
Library. 
The Library encourages gifts of money for the purchase of books and other 
materials; especially those designated as memorials 

This policy was: 

Adopted by the Tully Free Library Board of Trustees on October 19, 1995 
Updated/revised on March 31 , 2011 
Reviewed by the Tully Free Library Board ofTrustees on 


